4.4.2 - Procedures and policies for maintaining and utilizing physical, academic and
support facilities - laboratory, library, sports complex, computers, classrooms etc.
(maximum 500 words) (information to be available in institutional Website)

MITAOE adopts standard established systems and procedures for maintaining the
physical, academic and support facilities for laboratory, library, sports complex,
computers, and classrooms etc. which are mentioned in the “Quality System” of every
department.

Every department is allocated separate budget for repairs and maintenance. In case of IT
infrastructure related equipment, we have an in-house technical team, which takes care
of all technical issues.In every Laboratory, Lab Assistants are also trained for primary
level error detection. MITAOE Lab assistant are proficient in testing and resolving basic
faults. In case, the fault does not get resolved at their level it is reported to the System
Department. Systems Department’s technical team solves the problem. System
department retains a few regular components/devices in stock for the emergency
replacements. If, the fault is related to Mother Board — Component level or in case any
functional board needs to be replaced, the equipment is sent for repairs to experts outside
the campus. IT Network Infrastructure is maintained by the Systems Department itself.
MITAOE has Dell NSA 4600 Sonic firewall, and Cisco Based Switches and Cisco based
Access points WIFI Controllers in the Network.

MITAOE has a Sports Ground, indoor games facility and a well-equipped Gym which is
maintained and upgraded by the Sports Director. Central Library has ample number of
books and online resources, whicharecontinuously updated in terms of latest books,
journals, e-resources and digital library. Central library follow the standard procedure as
per the Quality system manual. Central Library equipment’s and premises are cleaned
and maintained by the library peons and housekeeping staff on a daily basis, apart from
it, regular pest control is also conducted throughout the campus on regular intervals.

The classroom schedule and assignment of the classroom is decided by the time table
committee, headed by the Dean Academics and Director. In addition the school deans and
timetable committee decided the allocation of the laboratories according to necessity in
accordance to the time table in such a manner that will ensure maximum utilization
without any problems. These classroom are well kept by the housekeeping department
and technical support in terms of projector’s etc. is given by systems
department.Laboratories are cleaned by the school Peons and Housekeeping staff and
equipment’s are well maintained by the Lab Assistance through regular check-up and
upgrade.



Summary of IT Infrastructure

Sl1. No. Nat.ne of Period From Period To
Particulars
29 -08-2019 28-11-2019
01-11-2019 31-01-2020
Internet Lease Line
01. 250 Mbps Link 01-12-2019 29-02-2020
01-03-2020 31-05-2020
01-05-2020 31-07-2020
14-06-2019 18-06-2019
Complaint Register 22-08-2019 10-09-2019
02 (Sample
Complaints) 19-09-2019 25-09-2019
24-07-2019 25-07-2019
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Summary of Library Resources

Statistics of library resources

Sl.No. Particulars
Title-11090
01 Total no. of Books Volume-48517
02 No. of Periodicals Magazine - 32
Journals -85
03 E-books 6502
04 CD-ROM 5281
05 Project Reports 1088

Library Books Purchased for the year 2019-2020

Sr., Branch PO No. Bill No.
No.
76/19-20 76211, 76252, 76592, 76597, 76640, 76738,
1 Computer 76897, 77141
80/19-20 76215
. 76197, 76232, 76263, 76327, 76634, 76789,
2 Electronics 70/19-20 76883, 76997
76198, 76233, 76264, 76323, 76594, 76969,
E&Tc 70/19-20 76735, 76884
4 Chemical 71/19-20 76202, 76230, 76255, 76326, 76627
74/19-20 76209, 76250, 76329, 76591, 76595, 76638,
76736, 76885, 76895, 76995
5 Mechanical 78/19-20 76213, 76253
122/19-20 76328, 76376, 76739
123/19-20 76377, 76599
6 IT 77/19-20 76212, 76598
81/19-20 76216
. 76210, 76214, 76251, 76330, 76556, 76596,
7 Civil 75/19-20 76639, 76737, 76886, 76896, 77140, 78076
Humanity 69/19-20 76203, 76247, 76254, 76590, 76593, 76626,
&Engg. Sc. 76794, 76996
Design 94/19-20 76217
Cash
10 General Purchase 5479

Library e-resources for the year 2019-2020

Sl1. No. Nar.ne of Period From Period To
Particulars
IEEE ASPP & POP
01. ONLINE 01-dan-2020 31-Dec-2020
o2 |DELNET 22-0ct-2019 21-Oct-2020
Membership




Print journals purchased for the year 2019-2020

3:;' Name of Particulars PO No./Outward no. Period
1 I-manager PO No.284/2019-20 Jan to Dec 2020
Publications
2 Serials Publications 187/19-20 dated 01/10/2019 Jan to Dec 2020
Research India PO No. 188/19-20 dated
3 Publications 07/09/2019 Jan to Dec 2020
MITAOE/LIB/SUB-
4 IETE 01/2020/1290 Jan to Dec 2020
Springer Nature India PO No.285/19-20 dated
S Put Ltd 23/01/2020 Jan to Dec 2020
. PO No. 286/19-20 dated
6 SRD Solutions 23/01/2020 Jan to Dec 2020
House Keeping and Pest Control
Name of . .
Sl. No. . Period From Period To
Particulars
01. | bacific Integrated 01-Apr-2019 31-Mar-2020
Services
02 Bombay Pest 01-Apr-2019 31-Mar-2020

Control Services
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Maintenance record of Laboratories
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Maintenance record of Laboratories
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