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About the Newsletter 
 
Welcome to our vibrant weekly newsletter – your dedicated 
source for connection, inspiration, and skill-building! Immerse 
yourself in our curated content, featuring insightful updates, ex-
pert perspectives, and some nifty tips and tricks in Data Analytics, 
accompanied by comprehensive course notes. Join us in making 
this newsletter a dynamic space where information meets inspira-
tion, creating a rich learning experience for all of us. 
 
Best regards. 

Upcoming Events 

 

Announcement and Activities  

 

 

 

 
 

 

 

 

         Guest of the Week 

  

  

  

  

  

  



2 

�  S K I L L  C O U R S E  –  D ATA  A N A LY S I S  �  
22thApril 2024  

ISSUE - 11 

  
Pictograpgh 
 
· First of all, just select your data to create a bar chart. For this, go 

to Insert Charts 2-D Clustered Bar Chart.  
· After that, select the data bars in the chart and go to Right Click 

Format Data Series Option. 
· From here, go to “Fill” section and select “Picture or Texture Fill” 

option and once you do this, you’ll get an insert picture option.  
· Now it’s time to insert the picture and we have three options for 

this. Click on the “File” option and upload the image you have 
downloaded. 

 
 
 
 
 
 
 
 
 
Remove Duplicates 
1. Select cells or the entire dataset. 
2. Go to Data         Data Tools          Remove Duplicates. 
3. In the "Remove Duplicates" window, select or deselect columns. 
4. Click OK. 
5. Excel removes duplicate rows, displays a message with removed 
values, and shows unique values left. 

 

Text to Dates 
1. Select cells: Highlight the cells containing the text to convert. 
2. Format Cells: Right-click and choose "Format Cells" or press Ctrl 
+ 1. 
3. Date Format: In the Format Cells dialog, select "Date" under the 
"Number" tab. 
4. Choose format: Pick the desired date format from the list. 
5. Apply: Click "OK" to convert the text to dates in the chosen for-
mat. 
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