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VISION & MISSION

To be a new age learning centers for holistic development of students into professional 
  engineers, to cater to the changing needs of techno-society

To provide new age infrastructural facilities blended with skill based curriculum and 
  activity based pedagogical approaches to develop competitive engineering 
  professionals to solve real world problems.
To prepare students for lifelong learning by transforming educational practices.
To promote ethical and moral values by involving students into community services.
To promote entrepreneurship and managerial skill by strengthening industry institute 

  interaction.

HsOD

Mathematics

Entrepreneurship

Languages

Automotive Engg

Robotics

Chemical
Civil
Computer 
Electronics
E & TC
IT
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Software
Product
Communication
User Experience

School of Chemical Engineering

School of Computer and Engg

Technology (Computer & IT)

School of  Electronics & 
Telecommunication 

School of Mechanical Engineering 

School of Civil Engineering

School of Design

School of Humanities and 
Engineering Sciences

College Development Committee

Institute Development Committee

Finance Committee

Internal Complaint Committee 
(Against Sexual Harassment)

Examination Committee

Caste Grievance Committee

Ragging Committee Anti

Internal Quality Assurance Cell

Grievance Redressal Committee 
(For students) 

Grievance Redressal Committee 
(Faculty and Staff) 

Disciplinary Committee
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Head 
Account
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Head Estate

Head
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Centre of
Excellence

Head CELT

Time Table
Co-ordinator

Autonomy
Co-ordinator

Alumni
Co-ordinator

IQAC
Co-ordinator

NBA
Co-ordinator

ISO
Co-ordinator

Chairman, Governing Body

Governing Body Director Academic Council

Dean
Student Affairs

Club 
Co-ordinator

Head Student 
Section

Workshop

Infrastructure

Head IT
Infrastructure

Medical
Officer

Physical 
Director

Law
Officer

HR Manager

Front office
Executive

Dean QA

COMMITTEES

E-Learning
Officer

Head - Center for 
Excellence in Learning 
and Teaching (CELT)



It comprises the staff associated with the workshop, laboratories, and various services
like internet facility, infrastructure facility, electricians, plumbers etc.

It comprises of the staff associated with the office of Registrar, Training & Placement,
Medical officer, Academic departments, Examination Section, Student section, 
Stores & Purchase, Human Resource Department, Accounts, estate, library, and sports. 

It comprises Class IV staff involved in the academic departments, administrative 
departments, transport and security.

Employees are broadly classified as:

A:- Faculty 

B :-Staff Technical Staff 
Administrative Staff 
Supporting Staff

Employees are classified on a functional basis to optimize institutional efficiency, 
while clearly distinguishing authority and responsibility at each level.

It comprises those who are involved in teaching/instruction and research at the Institute 
on a full-time basis.

Technical Staff 

Administrative Staff 

Supporting Staff

B:- Staff

A:-Faculty 

Academy of
Engineering

(An Autonomous Institute A�liated to Savitribai Phule Pune University)HUMAN RESOURCE MANUAL
Page No : 08











































Page No : 29





Page No : 31



Page No : 32



Page No : 33



Page No : 34



Page No : 35



Page No : 36



Page No : 37



Page No : 38



Page No : 39



Page No : 40



Page No : 41



Page No : 42



Page No : 43



Page No : 44



Page No : 45



Page No : 46



Page No : 47



Page No : 48



Page No : 49



Page No : 50



Page No : 51



Page No : 52



Page No : 53



Page No : 54



Page No : 55



Page No : 56



Page No : 57



Page No : 58



Page No : 59



Page No : 60



Page No : 61



Page No : 62



FEE CONCESSION POLICY: TERMS AND CONDITIONS:

Concession in Tuition Fees policy for the children of employees of MIT Group

The faculty/staff is in continuous employment at the institute for 3 complete years
of service by the time of admission. 
lf the faculty/staff leaves the organization due to termination/resignation or any other 
reason, the applicable fees for that year without scholarship shall be payable in full.
To claim this scholarship, the student must obtain a minimum of 60% marks in the qualify-
ing examination. 
The amount of the scholarship is based on the gross salary of the employee. The 
scholarship as per percentage of fees is given below:

1.

2.

3.

4.

Entry level onward till pass out-**$

40001- 60000 

60001-100000

Above 150000

100001-150000

50%

40%

30%

10%

05%

Salary Range (in Rupee)

Up to 40000
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5. The scholarship would be applicable for the entire duration of the program admitted in
    the MIT group.

6. The scholarship shall not be given in the form of cash, but the same amount will be 
    adjusted against the amount of fees. 

7. In the case of Cancellation of Admission, the scholarship shall be null and void

8. The application will not be considered for the Applicant under TFWS/J&K/PMSSS.

9. The decision of final approval of the granting fee concession will be taken at the discrttion 
    of the Management authority by MIT AOE.
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** The student should get selected and admitted through the MH-CET admission 
      scrutiny process.

Scholarship Policy for MIT Academy of Engineering

1.Application for Scholarship is compulsory and should be done online from the official
    website of MITAOE (https://mitaoe.ac.in/)

2. Min. score of greater than or equal to 95% MH-CET or JEE Score for soft branches
  (Computer, Computer (software), E&TC, Electronics) And 90% for Hard branches 
    (Mechanical, Civil andChemical). 

3. Only 5% of students from every branch will be eligible for the scholarship. 

4. The decision of final approval of the granting scholarship will be taken at the discretion 
    of the Management authority by MIT AOE.

5. The scholarship would be applicable for the entire duration of the program admitted in 
    the MIT group.

Terms and Conditions for the Scholarship Policy for MITAOE students:

6. The scholarship shall not be given in the form of cash, but the same amount will be 
    adjusted against the amount of fees. 

7. In the case of Cancellation of Admission, the scholarship shall be null and void

8. The application will not be considered for the Applicant under TFWS/J&K/PMSSS.
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